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[bookmark: _136dsaqiuatn]Hull & East Yorkshire Charitable Trust Application Guidance Notes
[bookmark: _epcg1dsv79fq]
[bookmark: _7anfzs6ssi9c]What is the focus and criteria of the fund?
The Trust makes grants to organisations providing activities with a charitable purpose.
· Receiving organisations need to be a registered charity or a constituted group providing charitable services established for at least 12 months. 
· The application must be made on behalf of an organisation, not by an individual (Unless funding is for a Young Person under 18 seeking support to attend an organised Uk or overseas visit)
· Activities that cannot be funded include projects/events that have already taken place or been paid for, contributions to major appeals, activities promoting political or religious beliefs and activity which should be provided by statutory services. Further details can be found on the website.
· We may support repeat applications in consecutive years but priority may be given to organisations that have not had the benefit of recent grants.
· We do not provide funding purely for core costs but a contribution up to 5% of the project cost may be supported.
· Contributions to large projects will be considered in the form of a pledge for when all funding has been secured.
[bookmark: _iwzvqjyire7t]Young persons seeking funding for any UK or overseas visit or project with a leading organisation
You may apply if :
· your family home is in Hull/East Riding?
· You have a confirmation letter from the supporting organisation? 
Please provide:
a) a letter outlining your name and address details and details and timings of the project or visit.
b)  a copy of the confirmation from the leading organisation (e.g. V S O P, Raleigh International, Project Trust, C I S V (Children’s International Summer Villages), Schools Worldwide, Duke of Edinburgh, Operation Wallacea, Sail Training Association, Scout Groups.  
C) Name, sortcode and account number for the grant to be paid to and a copy of the bank statement. 
Up to £300 can be awarded. Please be aware that the trustees only meet twice yearly in May & November. 
[bookmark: _xzr1ce7eagxq]Guidance on completing the application form
[bookmark: _r1l6dp7cyd75]A. Funding
Most grants awarded are under £5,000. Please request an amount clearly calculated in the budget sheet provided. Larger projects may apply for a contribution in the form of a pledge payable once all funding for the project has been secured.
Organisations may apply annually but priority may be given to organisations that have not recently received a grant.
[bookmark: _k7xxu843b757]B. Number of Hull & East Yorkshire Residents to benefit
Please show how many local residents will benefit directly from the project, if additional residents are to benefit , for example as audience members to a free performance show the breakdown of the figures clearly.
[bookmark: _h9n0ljhfv46m]C. Description of the Organisation
We require a brief overview of the organisation's background with a description of your goals and objectives. What area is the organisation based in.
[bookmark: _es40k6vkmj9i]D. Project Description
We want to know about the  project you are seeking funding for:
Is it new or has it been running for a while?
What does it aim to achieve?
If a group -  how often will it run/ how many will attend
[bookmark: _r19mxxt3q4pf]E. Benefit to residents of Hull & East Yorkshire
Please describe the benefits of the project to local residents of Hull and East Yorkshire.
[bookmark: _6yfgpoc906zt]F. How will the money be used?
We want to know how the funds will be used. Is it to purchase equipment, if so what. If a community group, is it free to attend? If not, how much will residents have to pay? If classes are only free to some what is the selection criteria and how many will benefit from the free sessions and how frequently.   
[bookmark: _dcv0euf6ewyc]G. Project budget
We require a breakdown of the costs you are requesting from us along with a total cost for the specific project if greater. Please clearly state if you are seeking funding elsewhere and if so from whom and how much. If project staff costs are included please state the salary for the hours spent directly on the project.
If you are making a contribution from the reserves please state. 
[bookmark: _47a2ep9a645k]Example Budget:


	Item
	Description
	Amount

	Project worker salary
	2 hours per week for 20 weeks @ £17.50ph
	£700

	Materials
	Food £2 pw per 30 participants
	£1,200

	
	Art Supplies £3.50 pw per 30 participants
	£2,100

	Organisation overheads
	5% of project cost
	£200

	Total Project cost
	
	£4,200

	Other Funding
	Amount
	Secured Y/N

	From reserves
	£1,500
	Y

	Trust A
	£2,000
	Decision Nov

	Trust B
	£2,500
	Secured

	Amount requested from HERCT
	£2,000
	




[bookmark: _7kyuvtn8k8y8]H. Supporting documents

1. We require a copy of your latest audited/filed accounts. If previous accounts are not yet available please provide a draft accounts for the past year. 
2. If your project works with children or vulnerable adults we require a copy of your safeguarding policy.
3. We require a copy of the organisation's bank statement for confirmation of the bank details. 
4. We require a set of your legal documents: 
		For a charity - a copy of your constitution   
For a company Limited by guarantee - a copy of your M&A
Community groups - a set of your rules
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